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OUTLINE OF CURRICULUM FOR NOTARY COMMISSION

EDUCATION

Terms of Notary Commission.

(a)
(b)

Five years unless revoked.
No time limit for attorney.

If revoked by Secretary of State, then ineligible for reinstatement. R.C. 147.03.

Requirements to Update and Renew Commission.

(a)

(b)

The renewal is due anytime within three months prior to expiration with a fee
of $45 for the class and $15 for the Secretary of State application fee.

You must submit the following:

(i) New criminal records check report, which is not more than six months
old.

(ii))  Proof of completion of one-hour renewal class;

(iii)Fee not greater than $60.00.

(iv)  Application form approved by the Secretary of State and submitted
electronically.

If your Commission expires before renewal, you cannot renew, but you must apply
for a new Notary Commission. R.C. 147.031.

Reporting Requirement if a Notary Public is Convicted or Pleads Guilty or No
Contest to a Disqualifying Offense.

(a)

(b)
(c)

A Notary shall inform the Secretary of State of a guilty plea or no contest to a
disqualifying offense pursuant to R.C. 147.011.

A disqualifying offense is defined in R.C. 4776.10 and R.C. 2913.

A disqualifying offense means a crime of moral turpitude as defined in Section
4776.10 of the Revised Code and a violation a provision in Chapter 2913 of
the Revised Code.

Geographic Jurisdiction of a Notary Public.

A notary public may perform his or her duties throughout the State of Ohio. R.C.
147.07.
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Maintaining a Notarial Journal.

Notary publics are not required to keep a notarial journal. However, it is considered
best practice to do so. The benefits of maintaining a notary journal would include
having accurate and complete information at your fingertips as well as an ability to
double check your information if a notary service is questioned.

The foregoing is not part of this application process, but it should be known that,
pursuant to R.C. 147.65, an on-line Notary Public shall maintain an electronic journal
which records in chronological order all on-line notarizations performed by the
Notary.

The journal must include date and time of notarial act, type of act, title or description
of record, electronic signature of each principal, printed name and address of each
principal, basis for identification of principal, where performed, description of on-line
system used, fee, and jurisdiction of principal at time. R.C. 147.65.

Requirements for a Notary Seal.

(a)  The seal shall consist of the Coat of Arms of the State within a circle.

(b)  The circle shall be at least 3/4 of an inch but not greater than one inch in
diameter.

(©) The words, "Notary Public", "Notarial Seal" or words to that effect, the name
of the Notary Public, and the words "State of Ohio” shall appear and surround
the circle.

(d)  The name of the Notary may be printed, stamped, or typed near the signature
instead of appearing on the seal.

Examples to be shown. See R.C. 147.04.

What Constitutes a Notarial Act that Complies with Applicable Ohio Law and
Administrative Rules.

"Notarial Acts" means acts which the laws and regulations of the State authorize
notaries public of the State to perform, including the administration of oaths and
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affirmations, taking proof of execution, and acknowledgment of instruments, attesting
documents, and executing a jurat.

Notarial acts may be performed outside of this State for use in this State with the
same effect as if performed by a Notary Public of this State by various authorized
persons.

R.C. 147.51.

How to Perform a Compliant Notarial Act, including Examples Involving Commonly
Notarized Documents.

(a)  Taking an oath or affirmation.
(b)  Taking an acknowledgement.

Car titles, powers of attorney, deeds, etc.

Administration of an oath or affirmation.
Example:

Sworn to and subscribed before me by this day of
, 20 .

Verifying the identify of the principal.

(8  Must have or obtain sufficient evidence and confirmation of identity of signer
either by personal knowledge or satisfactory evidence of identity.

(b)  Best practices include to produce a driver's license, state ID card, passport, or
other sufficient photographic means to confirm the identity of the signer.

147.64(E)(2)(b) also provides that the identity of the signer can be verified by
one or more credible witnesses who appear before the notary.

Taking of an Acknowledgement.

The purpose of an acknowledgement is to ensure that the signer of the document is
who they claim to be and has voluntarily signed the document,

The person taking an acknowledgement shall certify:



(a)  The person acknowledging appeared before him and acknowledged that he
executed the instrument.

(b) The person acknowledging was known to the person taking the
acknowledgement or that the person had sufficient evidence that the person

acknowledging was the person described in and who executed the instrument.

(¢)  An acknowledgment certificate shall clearly state that no oath or affirmation
was administered to the signer with regard to the notarial act.

Section 147.55 and statutory form of acknowledgement.

(12) Administration of a Jurat.
The purpose is for the signer to swear or affirm that the contents are true.
(a)  Oath or affirmation must be given.

(b) A jurat certification must clearly state that an oath or affirmation was
administered to the signer with respect to the notarial act.

R.C. 147.542.

(13) The Manner of Taking Depositions.
(a)  Shall be taken in written interrogatories pursuant to written notice.

(b) The notice shall contain the names of the parties, the tribunal name or court,
and the name of the witness.

(¢) The notice shall be served on the adverse party with a copy of the
interrogatories at least 20 days prior to taking of the deposition.

(d)  If the party served wishes to file cross-interrogatories, they shall be served
within six days of being served.

(e)  Neither party, by himself or his agent or attorney, shall be present at the time
of the deposition.

R.C. 147.40.

(14) Signatures by Mark.



Valid under Ohio law. See R.C. 1303.41.
Executed or adopted by a person with present intention to indicate so.

(15} Method to Notarize a Document Signed by a Designated Alternative Signer.
If a person's physical characteristics limit the individual's ability to sign, such person
may direct a designated signer to sign on his/her behalf if the following conditions are
met.
(a) By clear oral, verbal, physical, electronic or mechanical means of their intent.
(b)  Satisfactory proof of identification has been provided.
(¢)  The designated alternate signs in front of a Notary Public.

(d)  The designated alternate signer is not named in the document.

(¢)  The notarial certificate states that the document was signed at the direction of
the individual.

R.C. 147.59.
(16) Overview and Examples of Prohibited Acts.
A notary shall not:

(a)  Perform a notarjal act with regard to a record or document executed by the
Notary.

(b)  Notarize the Notary's own signature.
(c)  Take the Notary's own deposition.
(d)  Perform a notarial act if the Notary has a conflict of interest on the transaction.
(e)  Certify a document that is either:
() An original document, or

(i) A true copy of another record.

(17)  Explanation of Electronic Notarizations.
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(19)

(20)

(a) A traditional notary can obtain an electronic seal and electronic signature for
purposes of notarizing electronic documents that are signed in the physical
presence of the notary.

(b)  On-line notarizations shall be distinguished from electronic notarizations.

What Constitutes Unauthorized Immigration Consultants Acts and the Unauthorized

Practice of Law by a Notary.

(3  a non-attorney Notary Public shall not represent or advertise himself as an
immigration consultant or expert in immigration matter.

(b)  Cannot perform services that constitute the unauthorized practice of law.
(¢)  Imply that he or she is an attorney.

(d)  Solicit or accept compensation to prepare documents or represent anyone.
R.C. 147.142.

Fees a Notary Public is Permitted to Charge.
(a)  Up to $5.00 for any notarial act that is notarized.

(b)  For on-line notarization, up to $25.00. Shall not charge on a per signature
basis.

(¢)  Can arrange a reasonable travel fee as agreed.

Mandatory Reporting that is Required of a Notary.

An Ohio notary public is a mandatory reporter of suspected elder abuse. Elder abuse
generally refers to the abuse, neglect, or exploitation of a vulnerable adult over the
age of 60.

A notary public must immediately report the suspected situation to the County
Department of Job and Family Services or the local designated adult protective
services.

Failure of mandatory reports to report can result ion misdemeanor criminal charges or
a fine.

Said reportee is immune from civil liability, except for liability for perjury unless the
person has acted in bad faith or with malicious purposes.



R.C. 5101.63 enacted 3/20/19

(21)  Conditions Under which a Commission may be revoked.

(2)

(b)

(c)

(d)

(e)

R.C. 147.14.

A Notary Public may be removed for charging an excessive fee.
For dishonesty or unfaithfully discharging his/her official duties.
Person cannot be reinstated.

R.C. 147.13.

Shall also be removed if certifying an Affidavit of a person without
administering the appropriate oath or affirmation.

A removal on this ground shall render the person ineligible to be reappointed
for a period of three years after removal.

(22)  Investigation and Disciplinary Processes.

(a)

(b)

(c)
(d)

(e)
(H)
(2)

If the Secretary of State believes that a solicitation has occurred, it may
investigate said violation,

The Secretary of State can investigate upon a signed complaint from any
person,

The Secretary of State can hold a disciplinary hearing if appropriate,
Afier hearing, the Secretary of State can do the following:

(0 Revoke the commission.

(i)}  Suspend for a period or until fulfillment of conditions or both.
Admonish by letter in file.

If revoke, cannot re-apply.

Secretary of State may adopt rules and regulations.
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On-line Notary Public.

If you are granted a notary commission, it does not permit you to be an on-line notary

(©)

(d)

(¢)

®

(g)

()

(@

@

public unless you have completed all steps to receive additional authorization
from the Secretary of State.

Secretary of State shall adopt rules and standards for on-line notarization and
on-line notaries public.

Who may apply?

(i) A person already appointed and commissioned as a Notary Public
pursuant to R.C. 147.01.

How?
(1) Pay additional fee and submit form application.
What to do?

6] Successfully complete a course of instruction approved by the
Secretary of State on on-line notarization procedures.

Person must submit:

(i) Name, description of technology to be used, an electronic mail address,
decrypting instructions, proof of completion of course, and disclosure
of disciplinary action.

Electronic Documents:

R.C. 147.591.

On-line Notary Fees:

(1) Secretary of State shall establish fees but shall not exceed 4x the fee
($150.00) for regular notary.

R.C. 147.631.
Authority of on-line notary public.

R.C. 147.14.



(k)  Steps to ensure security.

R.C. 147.66.



OHIO NOTORIAL CERTIFICATES

For an individual acting in his own right:

State of Ohio

County of

The foregoing instrument was acknowledged before me this (date) by
(name of person acknowledged.)

(seal)

Signature of person taking acknowledgement
(Title or rank)
(Serial number, if any)

For a corporation:

State of Ohio

County of

The foregoing instrument was acknowledged before me this (date) by
(name of officer or agent) (title of officer or agent) of
(name of corporation acknowledging) a (state or place of

incorporation) corporation on behalf of the corporation.

(seal)
Signature of person taking acknowledgement
(Title or rank)
(Serial number, if any)
For a partnership:
State of Ohio
County of
The foregoing instrument was acknowledged before me this (date) by
(name of acknowledging partner or agent), partner (or agent) on
behalf of (name of partnership), a partnership
(seal)

Signature of person taking acknowledgement
(Title or rank)
(Serial number, if any)



For an individual acting as principal by an attorney in fact:

State of Ohio
County of

The foregoing instrument was acknowledged before me this (date) by
(name of attorney in fact) as attorney in fact on behalf of

(name of principal).

(seal)

Signature of person taking acknowledgement
(Title or rank)
(Serial number, if any)

By any public office, trustee or personal representative:

State of Ohio

County of

The foregoing instrument was acknowledged before me this (date) by
(name and title of position).

(seal)

Signature of person taking acknowledgement
(Title or rank)
(Serial number, if any)

Acknowledgment of a Mark:

His Mark
John X Doe
John Doe
Witness:
Signature Signature

Address Address



State of Ohio
County of

The foregoing instrument was acknowledged before me this (date) by

(name of person acknowledged) to be the person whose mark
is made on the foregoing instrument and acknowledged to me that her executed the same for
the purposes and consideration therein expressed.

(seal)
Signature of person taking acknowledgement
(Title or rank)
(Serial number, if any)
Affadavit:
State of Ohio
County of
Being duly sworn, Jane Doe says as follows:
i1
2.
3.
Jane Doe
Sworn to and subscribed in my presence this day of , 20 by
(name of signer).
(seal)
Notary Public
State of Ohio

My commission expires:
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Assignment of an Ohio Title

1. Selling price

2. Date of Sale/Delivery

3. Minor? (consent form required)

4. Buyer(s) legal name and address

5. Odometer reading as shown on vehicle

6. IF odometer is 5 digits and rolled over, place (X) in box
(in excess of mechanical limits)

7. IF odometer is broken or any other discrepancy exists, place (X) in box

8. Check appropriate box, if applicable

9. Printed name(s) of seller(s)

10. Signature of seller(s)

I1. Address of seller(s)

12. Person(s) name who signed in front of you

13. Notary Date

14. Commission expiration date

15. Printed name of Notary Public

16. Signature of Notary Public

17. Notary Scal

Assignment of an Ohio Title
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CHIO BYREAY OF MOTOH VEHICLER

g AFFIDAVIT FGR DESIGNATION OF BENEFICIARY OR BENEFICIARIES BY THE SOLE
(g OWNERFOR AMOTOR VEHICLE, WATERCRAFT OR GUTBOARD MOTOR CERTIRICATE
R OF TITLE. ORC. 2131.13(4)

F biakiig firet Buly swerr, sate as follows:

I . . bty th zals cwwnar of tha vehicls, watarcraft
&f cuthoard maotor described, Year . Maks,
ViR Titte Numbier

Do designate thin vehicis, watercmft or cutborrd nsolor te:

g - im ﬂ.ﬂ_ﬂnn TRTE CF BIRTH )
ORI T ATTE ST & 7 [E 001 I £ —
[~ B AR FOTL ST AR _ 1Y

MR Y B LT W _ pea] TR T BT H
| STREET ADDRESE I_Amm( _ STATE T COOE

Swom bo batere mg 5 e State of . ondepgnty af
o {hig day of 20

X
APPLICANT/ IVANER SIGNATURE

 SR— . My Commission Bxpires on____

REVTAFTY / DEPUTY BIGHATURE

B @Y 702

12

State of Ohio - Seller's Affidavit

Erasures or Alterations Void This Statement
ODOMETER READING DISCLOSURE STATEMENT

Notice to Transfer: You are required by law to enter all information required
herein, including the odometer reading of the motor vehicle in the affidavit imme-
diately following. The making of a false statement under oath or affirmation is in
violation of Section 2921.13 of the Revised Code and is punishable by six
months imprisonment and a fine of up to one thousand dollars, or both,

* TYPE OR PRINT IN INK
State of Ohio, County SS: Date ,

20

Year Mfr's Serial
No.

Make

Purchaser's Name

I (we) certify that the mileage registered on this vehicle at the time of assignment
is miles.
*CHECK ONE OF THE FOIOWING STATEMENTS. | (WE) CERTIFY THAT:

Il To the best of my (our) knowledge, the Odometer reading reflects the actual mileage;
Il The Odometer reading reflects mileage in excess of the designed mechanical limit
of 99,999 miles,

Il To the best of my (our) knowledge, the Odometer reading is not the actual mileage
and sheuld not be relied upon.

* CHECK ONE OF THE FOIOWING. | (WE) CERTIFY THAT, WHIIE IN MY (OUR) POS-
SESSION:

I:l The Odometer of this vehicle was not altered, set back, or disconnected;
It The Odometer of this vehicle was repaired or replaced.
X

TRANSFEROR'S SIGNATURE
Sworn to hefore me and subscribed in my presence this day of
, 20 . My commiission expires,
20 .

SEAL

All information must be
entered before notarization.

{CLERK, DEPUTY CLERK OF COURTS - NOTARY)
1153

13
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Btaste of Onla
Bop of Naturs) I ]
DIVIBION QF WATERCRAFT
4433 Founlain Squara Driva
Columbus, Ohio $3224-1300

WATERCRAFT OR GUTBOARD MOTOR AFFIDAVIT OF OWNERSHIP

Thia form miuat be surrandared (o the Slrk of Courts watercraft la fitfed,

Plauss print or typa:

Gwner Nemo s ’ S R
o " AHET MEIELY M AR LAST

St Addriny

Cily . Slate

.:.-_uug-:u.._car.nx_a_iup_:nai;:_,;tu!. uxys that he or she in the Iswful owner or purchasar of tha follewing
desiitod watercralt vr suthcand motor,

Yagr Madal Langth
Maka of Watsrcraft

Manufoaturer's kull [dontificaticn Numbar {Sarial Mumbury
Maka of Moio(a)

H
;

Molor Barial Mumbnrfe)

i

How, whan and from who wat the sbove acquired?

The following b 8 Ml statomnn of 2k fane, MANGagRE, or ancumbrances on gald bost o matar

S Wnons, et hore: S —

R
NAME QF LIEM HOLDEH

Stata of Ohly, County of

GRS BN UG

Swormn ta befors me snd mubscribed My prassnua thin day of

(T i ey

HETASY PUBLKY

My eommission axpires

ONRLBSDD My, VDO {idman)

16

This booklet intended to serve as a general guideline for notarizing Ohio

Title Documents.

Your county Clerk of Courts’ Titl
more

specific questions, or in addressin
dence.

e office can assist you in answering

g items specific to your county of resi-

17
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AUTHENTICATED,
OHIO LEGISLATIVE SERVICE
COMMISSION

DOCUMENT #231430

Ohio Revised Code
Section 147.542 Notarial certificates.

Effective: September 20, 2019
Legislation: Senate Bill 263 - 132nd General Assembly

(A) A notary public shall provide a completed notarial certificate for every notarial act the notary

public performs.

(B) For an acknowledgment and a jurat, the corresponding notarial certificate shall indicate the type

of notarization being performed.

(C) Ifanotarial certificate incorrectly indicates the type of notarization performed, the notary public

shall provide a correct certificate at no charge to the person signing in question.

(D) (1) An acknowledgment certificate shall clearly state that no oath or affirmation was

administered to the signer with regard to the notarial act,

(2) A jurat certificate shall clearly state that an oath or affirmation was administered to the signer

with regard to the notarial act.

(E) (1) A notary public shall not use an acknowledgment certificate with regard to a notarial act in

which an ocath or affirmation has been administered.

(2) A notary public shall not use a jurat certificate with regard to a notarial act in which an oath or

affirmation has not been administered.

(F) A certificate required under this section may be provided through any of the following means:
(1) Preprinting on a notarial document;

(2} Ink stamp;

(3) Handwritten note;



AUTHENTICATED,

OHIO LEGISLATIVE SERVICE
COMMISSION

DOCUMENT #231430

(4) A separate, attached document.

(G) A notarial certificate shall show all of the following information:

(1) The state and county venue where the notarization is being performed;

(2) The wording of the acknowledgment or jurat in question,;

(3) The date on which the notarial act was performed;

(4) The signature of the notary, exactly as shown on the notary's commission;

(5) The notary's printed name, displayed below the notary's signature or inked stamp;

(6) The notary’s notarial seal and commission expiration date ;

(7) If an electronic document was sighed in the physical presence of a notary and notarized pursuant
to section 147.591 of the Revised Code, or if an online notarization was performed pursuant to
sections 147.60 to 147.66 of the Revised Code, the certificate shall include a statement to that effect.
(H) A notary public may explain to a signer the difference between an acknowledgment and a jurat,

but shall not, unless that notary is an attorney, advise the person on the type of notarial act that best

suits a situation.



